Windows 10 Introduction

What computers can be upgraded?
Windows 10 Compatibility
Laptops

Not Compatible

Compatible

Dell Latitude D531,
Dell Latitude E5500,
Dell Latitude E5510,
Dell Latitude E5520

Desktops

Dell Optiplex 740,
Dell Optiplex 580,
Dell Optiplex 760,
Dell Optiplex 780,
Dell Optiplex 790

HP Probook 6570b,
HP 6305 Pro,
HP Probook 655 G1,
HP 6300 Pro,
HP Elitebook 820 G2, Cybertron (all models),
HP Probook 645 G2, HP Z220 Workstation,
HP EliteBook 8770w
HP DC5850,
HP Probook 6560b
HP 6005 Pro

-

Dell laptops and desktops will not
support the upgrade to Windows 10.

-

HP laptops and desktops will
support the upgrade to Windows 10.

-

Cybertron desktops will support the
upgrade to Windows 10.

If your desktop or laptop does not
support an upgrade to Windows 10,
your device will remain on Windows 7.

What stays the same?

What is changing?

1. Programs installed on the computer will be the
same as on Windows 7 computers in the district.
2. The visual layout of the desktop will be the same.
3. How you log into the computer will not change.
4. Shortcut keys will be the same as Windows 7.
5. Pinning programs to the taskbar is the same.
6. Network drives will automatically map.
7. Printers and shortcuts will still be pushed through
policies.
8. We are still using Microsoft Outlook for email.
9. Mozilla Firefox is still the preferred internet
browser.

1. The start menu will have a different
look and some changed functionality.
2. Installing printers is different.
3. Windows Explorer is now called
Windows File Explorer.
4. Windows 10 includes built-in apps.
5. There is a new browser: Microsoft
Edge.

The Windows 10 Login Screen

The Windows 10 Login Screen

The Windows 10 Welcome Screen

The Windows 10 Desktop

The Taskbar
The desktop for Windows 10 looks very similar to the desktop in Windows 7 with a slight
difference in the taskbar appearance.

Windows 7 taskbar: above
Sound Network Date & Time Show Desktop
Start button

Windows 10 taskbar: below

You can pin frequently used programs to the taskbar in Windows 10, just like in Windows 7. (See next slide)

How to: Pin programs to the task bar
1. Open the program that you want to pin on the taskbar.

2. Right click on the program icon on the taskbar to open the context menu.

First, right click

Second, left click
3. Left click the “Pin to Taskbar” option.

4. Close the program and the icon will stay on the taskbar. To open the program again, single click the icon.

Finally, left click
the icon to
open the
program.

The File Explorer (Windows Explorer)
Windows 7 – Windows Explorer

Windows 10 – File Explorer

Access by selecting “Computer” from the start
menu.
OR
Press the W and E keys together.

1. Access by pressing the W and E keys together.
2. Then left click on “This PC” shown on the left
side of the window.

The Start Menu - comparison
Windows 7 – current start menu (Teacher)

Windows 10 – new start menu (Teacher)

Personal Folder
Documents
Downloads
Power button menu

All Programs menu
Note that Computer, Control Panel, and Devices and
Printers do not exist in the Windows 10 Start Menu.

The Start Menu – new navigation
There are new ways to navigate the Start Menu in Windows 10. We will cover
examples of two new ways.

1. Open your start menu by pressing the W key on your
keyboard or left clicking on the start button.

2. Left click on the letter “A” heading in the All Programs list:

Left click.

The Start Menu – new navigation

3. Left click on the section “W”:

Left click.

The Start Menu – new navigation

The All Programs list will automatically navigate
to the “W” section.
This is an easier way to navigate the Start menu
instead of scrolling through the menu.

The Start Menu – new navigation
There is a second new method to navigate the Start
Menu:
1. Open the Start Menu using the W key or left clicking
on the Start button.

2. Hit your tab key twice (the tab key is the key above the
Caps Lock), which will highlight the top section of the
All Programs list with a white border:

The Start Menu – new navigation
3. Press the “W” key on your keyboard to navigate
to the W section of the All Programs menu.

You can use the up and down arrow keys on your
keyboard to navigate up and down in the All
Programs menu. Press the Enter key to select the
highlighted program and open it.

The Start Menu – Built-in Apps
Windows 10 includes apps pre-installed on the operating system. Your computer will come with district
software installed the same as on Windows 7.

Some Windows 10 built-in apps cannot be removed. Below are two lists showing approved built-in apps
and unapproved built-in apps. Unapproved built-in apps must be approved by the department of Teaching
and Learning.
List of Windows 10 approved built-in apps:
1. Alarms & Clock
2. Calculator
3. Microsoft Edge
4. Search
5. Settings
6. Sticky Notes
7. Voice Recorder

List of Windows 10 unapproved built-in apps:
1. Camera
2. Connect
3. Contact Support
4. Feedback Hub
5. Groove Music
6. Messaging
7. Movies & TV
8. Paid Wi-Fi & Cellular
9. Photos

Internet Browsers
Microsoft has released a new internet browser with Windows 10 called Microsoft Edge.
Through testing the new operating system, we have found that Microsoft Edge is not as stable as the
Mozilla Firefox browser.
Mozilla Firefox is still the preferred internet browser for use in the district.
Internet Explorer is still included in Windows 10, however, it is no longer supported by Microsoft.

MS Edge –
unstable

Internet Explorer –
No longer supported

Mozilla Firefox –
Preferred browser

Installing Printers
Student computers will still receive their printers through the Group Policies set by Kevin Hollingshead.

Teacher computers will need to install the printer manually (note: a
printer is only installed for the current logged in user).
1. Open the Start Menu by a) Left clicking the Start button or b) Pressing
the W key on your keyboard.
2. Type “devices” (There will not be a search box) and select the
Settings app from the search results.
Type “devices” after opening the start menu.

Left click the Devices app.

Installing Printers
3. Make sure the “Printers & scanners” tab is select on the left hand side. Scroll down to the
bottom of the screen and left click “Devices and printers”:

First, make sure
Printers & scanners is
selected.

Second, scroll down to the
bottom of the window.

Finally, click on Devices and printers.

Installing Printers
4. The Devices and Printers window will open. Left click “Add a printer”:

Click “Add a printer”.

Installing Printers
5. The “Add a device” window will open. Click “The printer that I want isn’t listed”:

Click “The printer that I want isn’t listed”.

Installing Printers
6. The Add Printer screen will open. Select “Find a printer in the directory, based on location or feature”
and then click the Next button.
This is the “Add Printer” screen
appearance when it opens.

This is the “Add Printer” screen after
you have made the change.

First click the “Find a printer in
the directory, based on location
or feature” bubble.

Then click the Next button.

Installing Printers
7. The Find Printers window opens. Type your two letter school code into the Name textbox and press
the Enter key. The results will filter at the bottom of the window to only display printers named for your
school. You can sort the results by clicking on the “Name” tab above the results.
First type your two letter school code and
press the Enter key. (This filters the printer
results)

Next, click the Name tab at the bottom of
the screen to sort results.

Installing Printers
8. Find and select the printer that you want to install. Double click on the printer in the list to
begin installing it.

Double click the printer.

Installing Printers
9. The computer will contact out to the print server and find and install the proper on your system.
At the “Successfully installed” screen, then click the Next button.
Looking for the printer driver.

Installing the printer driver.

Click the Next button after the printer
has been successfully installed.

Printer has been installed successfully.

Installing Printers
10. On the final page, choose “Print a test page”. When you verify that the test page printed
successfully, click the Finish button.

First click the
“Print a test page”
button.

Then click the Finish button after
verifying the test page has printed.

Installing Printers
11. The final step is to set the installed printer as your default printer.
A default printer is the printer that Microsoft uses to print your documents, webpages, PDFs, and
other files. Depending on how frequently you use the printer, you can decide whether to set it as
your default printer. Some quick guidelines below:
Do set as default – this is the printer that you primarily print to.
Do not set as default – this is a secondary printer that is not your most frequently used printer.
11a. Right click on the printer in your “Devices and Printers”
window.

11b. Left click on “Set as default printer”.

